
(Letterhead)
(Date)
TO: Berrien County Fire Chiefs Association
Subject:  Authorization Letter to Act on Behalf of Department/Agency. 
(Agency Chief Officer) grants permission to:

(Agency representative name)

(Title)

(Agency)

(Cell Phone)

(Email)

To represent and conduct business on behalf of (Agency), during meetings of the Berrien County Fire Chiefs Association. 
(Agency representative name), has my permission, to participate in discussions, make motions, and vote on items as it pertains to (Agency), Berrien County Fire Chiefs Association, and the County Fire/EMS departments/agencies.
I understand that this authorization will expire every year on December 31.
All new authorizations or changes in authorizations will need to be submitted to the Berrien County Fire Chiefs Association’s Secretary.
Please feel free to contact me with any questions/concerns.
Sincerely,
(SIGNATURE)
(Name)
(Title)
(Agency Name)
(Agency Address 1)
(Agency Address 2)
(Telephone)
(E-mail Address)

